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Subject:  Managing Inventory Contracts and Purchase Orders 

Audience:  Buyers, Shopping Cart Creators, Inventory Requestors 

 

Note: The below information is supplemental to the August 14, 2017 Weekly Updates Sourcing 

Change on Inventory Contracts and Hard Stop Messages. Please read these initial 

messages before proceeding.  

 

This message is to inform affected users that the effective date of the Hard Stop Messages and 

Source Change on Inventory Contract is delayed until September 8, 2017.  Below are additional 

instructions to Buyers on managing inventory contracts and purchase orders. 

New Process – Beginning September 8, 2017  

To prevent errors and comply with SAP standard processes, the Supply/Contract Number will 

no longer be sourced in ECC and transferred to the Shopping Cart. Instead, the PR will be 

created without a Source of the Supply/Contract Number and will automatically convert to a 

SRM Shopping Cart.  This will allow the Buyer to select the correct contract in SRM, and if 

errors exist with the contract, the Buyer should be able to determine the issue and resolution.  

Buyers have three process options (detailed below) for selecting the correct Source of 

Supply/Contract Number. Option one is a new process.  

 

Option One: Contract Information Not Known to Buyer 

Option one can be used to 

search for Contract Information 

when the Buyer does not already 

know it.  To demonstrate this 

option, the inventory Purchase 

Requisition (PREQ) 10049464 

was created, and the system 

converted the PREQ into SRM 

Shopping Cart (SC) 

2001386090.   

 

 

 

 

 

 

 

 

 

http://sceis.sc.gov/documents/20170807--WU_Announcement_Sourcing_Change_on_Inventory_Contracts.pdf
http://sceis.sc.gov/documents/20170807--WU_Announcement_Sourcing_Change_on_Inventory_Contracts.pdf
http://sceis.sc.gov/documents/20170807--WU_Announcement_Hard_Stop_Messages.pdf
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When the Requester is listed as rfc ECC and a PREQ number is in the External Item Number 

field, the Buyer will know that the inventory replenishment SC is generated in ECC. The Buyer is 

now tasked with sourcing the approved SC. 

 
 

 

To display the inventory Material 

Master Number (displayed as 

Product ID) associated with 

each SC line item, Buyers must 

display the SC.  In this example, 

all three Line Numbers were 

selected for sourcing since the 

line items and PO should be 

generated to one single vendor.   

 

 

 

 

Tip:  Buyers should click on the SC to display the SC Line Item’s Notes and Attachments tab 

to determine if the MRP Controller provided any information concerning the specific contract 

and contract line item linked to the Material Master. In the example below, the MRP Controller 

provided an Internal Note to help the Buyer determine which line item of the contract to select.  

If no note is provided, the Buyer should conduct research to determine which contract line item 

to select.  
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Close the Display Shopping Cart screen and select the Next button on the Assign Sources 

of Supply screen. 

 

 

For this option, select 

the Propose Sources 

of Supply tab. From 

the Propose Sources 

of Supply drop-down 

box, select Contract 

and Info Record.  

 

 

 

 

 

The system will retrieve a 

list of Proposed Sources 

of Supply for Selected 

Items. The Buyer must 

select the correct contract 

line item associated to 

this request.  In this 

example, the correct 

contract line item is 

Requisition/Item Number 

2001386090/1. 
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The Buyer must also select 

the checkbox for the 

appropriate contract line 

item that coincides with the 

Requisition/Item Number to 

be sourced. In this 

example, 4400005662/18 

was selected. 

Note:  This process will 

need to be repeated for 

each SC line item to be 

sourced from a contract. 

This will allow the Buyer to 

select the correct contract’s 

line item number in SRM, 

and if errors exist with the 

contract, the Buyer should 

be able to determine the 

issue and resolution.   

 

Once all line items are 

selected, select Assign 

and Create Draft 

Purchase Order at the 

bottom of the screen.  

 

Next create the PO Transaction Type, ZINV - Inventory PO using the normal PO process, 

then select Process Selected Drafts. 
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The system will then create an Inventory Contract PO with all line items selected. In this 

example, three line items were selected and Inventory Contract PO 45000062201 was created. 

 

 

The Buyer can now either select Refresh or select the blue hyper-link Document Number to 

display the PO and verify each Line Item is linked to the correct contract Line Item.   

 

Line Item 1 

 

 

 

 

 

 

 

 

Line Item 2 

 

 

 

 

 

 

 

 

 



Weekly Update 
Week of September 4, 2017 

 

6 
 

 

 

 

 

 

 

 

Line Item 3 

 

 

 

 

 

 

 

The Buyer can also display the Contract’s Release value. In this example, Line Number 18 is 

linked to the Contract 4400005662. 
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If the contract has any issues with the Line Item Quantity, Line Item Target Value, Contract 

Header Target Value or the Valid From/To Contract term dates, the Buyer will need to 

determine how to proceed. The Buyer will need to fix the Hard Stops by updating or rebidding 

the contract within the requirements for modifying a contract pursuant to the Procurement Code 

and Regulations.  

 

 

Option Two: Replace Item with Catalog Item in Step 2 of the Assign Sources of Supply 

Buyers can still use the process of Replace Item with Catalog Item in Step 2 of the Assign 

Sources of Supply. This process will take the Buyer to the NIGP/Contract Search tab where a 

Contract Search can be conducted. 

 

 

Option Three: Enter Data in the Appropriate Fields 

If the Buyer knows the Supplier Number, Contract Number and Contract Item Number, the 

Buyer can enter the data into the appropriate fields. In the examples below, the second 

screenshot is a line item continuation of the first.  
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All three options will link the Inventory PO Line Item to the appropriate Contract Line Item, thus 

providing accurate contract reporting data.   Inventory POs not linked to contracts will not 

provide accurate contract spend analysis data. Inventory POs with contract data only keyed into 

a text field will not provide accurate contract spend analysis data for the State. 

If you have questions about this information, please contact the SCEIS Help Desk at (803) 896-

0001 (select option 1 for SCEIS help) or use the email form available at the following link: 

http://www.sceis.sc.gov/requests/. 

 

http://www.sceis.sc.gov/requests/

